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3. KiBn thuc quan Iy hanh ~h~ nha nuac, phap, lu~t; nang l\lc, ky nan~
liinh d~o, quan Iy; cac nguyen mc ve ho~t dQng nghe nghi~p, d~o duc nghe
nghi~p.

4. KiBn thuc b6 trg theo tieu chufut chilc danh ngh~ nghi~p.
5. KiBn thilc hQi nh~p qu5c tB.
DiSu 4. Cac 10l}ichU"O'Ilgtrinh, tai li~u va thOi gian th1!Chi~n
I. Lo~i chuang trinh, tiri li~u bai du5ng theo tieu chufut chuc danh ngh~

nghi~p, thai gian th\lc hi~n t5i thit~u la 6 (sau) tufut, t5i da la 8 (tam) tufut - mQt
tufut dugc tinh bfulg 5 (nam) ngay hQc, mQt ngay hQc 8 (tam) tiBt -, bao gam:

a) Chuang trinh, tai Ii~u bai du5ng tieu chufut chuc danh ngh~ nghi~p h~g I;
b) Chuimg trinh, tai li~u bai du5ng tieu chufut chuc danh ngh~ nghi~p ~g II;
c) Chuang trinh, tai li~uhAiduang tieu chufutchilc danh ngh~ nghi~ h~g ill,
d) Chuang trinh, tai li~u bai duang tiel! chuAnchilc danh ngh~ nghi~p hl.U1gIV.
2. Lo~i chuang trinh, tai li~ubai du5ngnang l\lc, ky nang liinh d~o, quan

Iy, thmgian th\lc hi~n t5i da la 4 (b5n) tuful, bao gam:
a) Chuang trinh, tal li~u bai du5ng nang l\lc,ky nang Hinh d~o, quan Iy

cho nguai dUng dAu va cAppho cua ngum dUng dAu dan vi S\l nghi~p cong I~p
1r\fc thUQCBQ, co quan ngang bQ;'co quan thUQCChinh phil, cac co quan Trtlllg
uang; thUQCT6ng C\lC,C\lcho~c tuang duang 1r\fc thuQc BQ, co quan ngang bQ;
ngum dUng dAuva cAppho cua nguoi dUng dAucac t6 chilc cAuthanh dan vi S\l

nghi~pla co .quan thUQCChinh phii(sau day gQLt~t la Chuang trinh bai duang
liinh'd~o, quan Iy dan vi S\l nghi~pthuQcBQ); , ,

, ,
b) Chuang trinh, tai li~u hOi du5ng nang l\lc, ky nang liinh d~o, qmin Iy

cho nguai dUng dAu va cAppM cua ngum dUng dAu dan vi S\l nghi~p cong I~p
thuQc tinh uy, thanh uy, Uy ban nhan dan cAptinh, t6 chilc chinh tri - xiihQi cAp
tinh, co quan chuyen man thuQc Uy ban nhan dan cAp tinh (sau day gQi't~t la
Chuang trinhbai du5ng liinh d~o, quan Iy dan vi S\l nghi~p thuQc tinh);

c) Chuang trinh, tal li~u bai du5ng nang l\lc, ky nang liinh d~o, quan Iy
cho nguai dUng dAuva cAppho cua ngum dUng dAu dan vi S\l nghi~p cong I~p
thuQc huy~n uy, qu~n uy, thiuy, thanh uy thuQc tinh uy, Uy ban nhan dan cAp
huy~n (sau day gQi ~t la Chuang trinh bai du5ng liinh d~o, quan Iy dan vi S\l

nghi~p thUQChuy~n),
d) Chuang trinh, tai li~u bai du5ng nang l\lc, ky nang liinh d~o, quan Iy

cho nguai dUng dAuva cAppho cua nguai dUng dAuphOng, khoa, ban ho~c cac
dan vi tuang duang c~p phong cua cac dan vi S\l n~i~p cong I~p (sau day gQi
t~t la Chuang trinh hOi du5ng liinh 40, quan Iy cap phong thuQC dan vi S\l

nghi~p cong I~p).
3. Lo~i chuang trinh bai du5ng b~t bUQcc~p nh~t kiBn thuc, ky nang ngh~

nghi~p chuyen nganh hang nam.
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Can cu d~c thu nghe nghi~p, cac BQ quan ly chlrc danh nghe nghi~p vien
chuc chuyen nganh quy dinh chuong trinh, thai gian, nQi dung, t6 chuc bien
So:;m,thAmdinh chuong trinh, tai li~u, t6 chlrc bai duang, lOQ.ichUng chi chuong
trinh bBi duang biit bUQcc~p nh~t kiSn thuc, ky nang nghe nghi~p chuyen nganh
hang nam bao dam tinh kha thi; tQ.Odieu ki~n cM dQng cho cac co quan, don vi
quan ly va su d\lIlg vien chuc th\lc hi~n.

f)i~u 5. Ap dyng chuang trinh bAidu&ng
Chuong trinh bBi duang dBi vai vien chuc lam VIeC6 cac bQ ph~ hanh

chinh, tang hgp, quan tri van phong, kS hOQ.ch,tai chinh Clla don vi S\l nghi~p
cong l~p duqc ap d\lIlg cac chuong trinh bai duang theo tieu chuful ngQ.chdIng
chuc tuong Ung.

f)i~u 6. Yeu cau dAivo; vi~c bien sOl}nchuang trinh, tili Ii~u
1. Chuong trinh, tai li~u duqc bien sOQ.ncan cu vao tieu chu~n chuc danh

nghe nghi~p vien chlrc, tieu chuful chuc danh 1anh dQ.o,quan ly va yeu diu Clla
th\lc tien trong timg giai dOQ.n.

2. NQi dung cac chuong trinh, tal li~u pMi bao dam kSt hgp giiia ly lu~n
va th\lC tien; kiSn thlrc, kinh nghi~m va ky nang th\lc hanh; khong irUng l~p.

3. Chuong trinh, tai li~u pMi thuang xuyen duqc ba sung, c~p nh~t, nang
cao, pbUhgp vai tinh hinh th\lC tS.

f)i~u 7. cAu truc thM luVng n(ji dung chuang trinh hAidu&ng
1. Chuong trinh bai duang theo tieu chuful chlrc danh nghe nghi~p
a) Phful I: KiSn thuc ve chinh tri, ve quan ly nha nuac va cac kY nang

chung chiSm khoang 30% thai luqng cua chuong trinh.
, b) Phful II: KiSn, thuc, ky nang nghe nghi~p chu~en nganh v.a dQ.Oduc

nghe nghi~p theo yeu diu cua timg h:;mgchlrc danh nghe nghi~p chiem khoang
70% thai luqng clla chuong trinh.

2. Chuong trinh bai duang nang l\lc, kYnang lanh dQ.o,quan ly
a) Phful I: KiSn thuc ve chinh tri, ve quan ly nha nuac va cac kY nang

chung chiSm khoang 50% thai luqng cua chuong trinh.
b) Phful II: Nang l\lc, kYnang lanh dQ.o,quan ly theo yeu diu clla timg cftp

quan ly chiSm khoang 50% thm luqng clla chuong trinh.
f)j~u 8. Quan Iy chtrO'ngtrinh bAiduiYng
1. BQNQi V\l quan ly chuong trinh bai duang nang l\lc, kYnang lanh dQ.o,

quan ly.
2. Cac BQ quan Iy chlrc danh n~e nghi~p vien ch~c chuyen nganh quan

ly chuong trinh bBi duang theo,tieu chuan chuc d~ nghe nghi~p; chuong trinh
bBi duang biit bUQcc~p nh~t kien thuc, kYnang nghe nghi~p chuyen nganh hang
nam.

Cac chuong trinh bai duang theo tieu chuful chuc dan? nghe nghi~p ph~i
co y kiSn thAm dinh Clla BQ NQi V\l truac khi ban hanh. Neu khong co y kien
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thim djnh rna vful ban hanh thi cac chUng chi d.p theo chuang trinh bai ducmg
nay khong co gia tIi sir d1,111g.

3. Nhi~m V\l quan Iy chuang trinh gam:
a) TB chUc bien so\Ul;
b) TB chUc thim dinh, danh gia,
c) Phe duy~t, ban hanh va hubng dful th1,TChi~n .

. Bi@u9. T8 chu-ebien so,n tili Ii~u bAidtriYng
. I. BQ NQi V\ltB chirc bien SO\Ultai li~u bai ducmg lanh dlilO,quan Iy dan vi

S1,Tnghi~p thuQc BQ, thuQc tinh, thuQc huy~n, d.p phong thuQc dan vi S1,Tnghi~p
cong I~p; hubng dful, he; trg cac BQ quan Iy chUc danh nghe nghi~p vien chUc
chuyen nganh bien sO\Ulcac chuang trinh, tai li~u bai ducmg theo tieu chuin
.chUcdanh nghe nghi~p.

2. Cac BQ quan Iy chirc danh nghe nghi~p vien chuc chuyen nganh tB
chuc bien sO\Ulcac IOlilitai li~u sau:

a)Tai li~u bai ducmg theo tieu chuin chUc danh nghe nghi~p;
b) Tai li~u bai ducmg lanh dlilO,quan Iy cdp phong thuQc dan vi S1,Tnghi~p

cong I~p trong IInh V\fCchuyen nganh tren co sa khung chuang trinh cdp phong
do BQNQi V\lban hanh,

c) Tai li~u bai ducmg bilt bUQcc~p nh~t kien thUc, Icy nang nghe nghi~p
chuyen nganh hang nam.

Bi@u10. Thim dlnb chtrO'ngtrinh, tai Ii~u bAidwng
I. Chuang trinh, tai li~u bai ducmg theo tieu chuin chuc danh nghe

nghi~p va chuang trinh, tai li~u bai ducmg nang 11,Tc,ky nang lanh dlilO,quan Iy
phai dugc thim dinh wac khi ban hanh.

2. TB chUc thdm dinh chuang trinh, tai li~u
a) BQ wang cac BQ quan Iy chuang trinh, tB chuc bien sO\Ultai li~u theo

quy dinh tlilicac Dieu 8, 9 ThOng tu nay ra Quyet djnh thanh I~p HQi dang thim
dinh cac chuang trinh, tai li~u bai ducmg dugc phan cdp.

b) HQi dang thdm dinh co 7 (bay) uy vien; trong do co CM tich HQi dang,
Thu kYHQi dang va 2 (hai) uy vien kiem phan bi~n.

c) Cac uy vien HQi dang phai hi nhUng nha quan Iy, khoa hQc co kinh
nghi~m, uy tin va trinh dQ chuyen mon phil h91' vai nQi dung chuan.g trinh, tal
li~u dugc thim dinh; trong do sf:, lugng uy vien la cac nha quan Iy gom 4 (bf:,n)
nguai, cac nha khoa hQc gam 3 (ba) nguai.

3. Nhi~m V\l cua uy vien HQi dang thim dinh, che dQ lam vi~c cua HQi
dang thim dinh, cUQchQp cua HQi dang thim dinh ap d1,111gcac quy dinh tlilicac
f>ieu 5, 6, 7 ThOng tu s6 0312011nT-BNV ngay 25 thang 01 nam 2011 cua BQ
NQi V\lhubng dful th1,TChi~n mQt sf:, dieu cua Nghi dinh sf:, 18/20 1O/ND-CP ngay
05 thang3 nam 2010 cila Chinh phil ve dao tlilo,bai ducmg cong chUc.

4. Co quan giup vi~c tB chUc thim dinh
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a) Don vi giup vi~c t6 chUc thfun dinh cac chuong trinh, tai 1i~u thuQc
thfun quy8n quan 1ycua BQNQi Vl,11aV\l Dao tl;J.O,bai duang can bQ, cong chUc.

b) Don vi giup vi~c t6 chuc thfun dinh cac chuong trinh, tai li~u thuQc
thfun quySn quan Iy cua cac BQ quan 1yvien chuc chuyen nganh Ia V\l T6 chUc
can bQho~c cac don vi tham muu, quan 1yvien chuc chuyen nganh.

ChUO'IlgIII
T6 cntrc, PHUONG PHAp, HiNH THUC n6I DUONG

Di@u 11. T8 chtlc b8i dUOng
1. HQc vi~n Hanh chinh Qudc gia t6 chuc bai duang cac chuong trinh sau:
a) Chuong trinh bai duang Hinh dl;J.o,quan 1y don vi Sl! nghi~p thUQCBQ,

thuQc tinh, thuQc huy~n, dp phong thuQc don vi Sl!nghi~p cong l~p,
b) Cac chuong trinh bai duang khac do d.p co thAm quy8n giao.
2. Clin cu de nghi cua cac bQ, co quan ngang bQ, co quan thuQc Chinh

pM, cac co quan Trung uong, Uy ban nhan dan cac tinh, thanh phd trl!c thuQc
Trung uong, BQ truOng BQNQi Vl,1quy€t dinh giao nhi~m v\l t6 chuc bai duang
cac chuong trinh C\l thS cho cac co sa diD tl;J.o,bai duang can bQ, cong chuc cua
bQ, co quan ngang bQ, co quan thuQc Chinh phu, cac co quan Trung uong;
TruOng Chinh tri tinh, thanh phd trl!c thuQc Trung uong; cac co sa dao tl;J.o,
nghien CUuthuQc h~ thdng giao d\lc qudc dan co du nling ll!c va chuyen mon
phuhgp.

3. BQ truOng, Thu truOng co quan ngang bQ, co quan thuQc Chinh pM,
cac co quan Trung uong, Chu tich Uy ban nhiin dan tinh, thanh phd trl!c thuQc
Trung uong quy€t dinh giao t6 chUc bai duang chuong trinh bai duang b~t bUQc
c~p nh~t ki€n thuc, k:y nling nghS nghi~p chuyen nganh hang nam cho cac co sa
dao tl;J.oco du nling ll!c va chuyen mon phu hgp.

Di@u 12. PhuO'Ilg phap b8i dUOng
SU d\lng phuong phap tich CI!C,phat huy tinh tI! giac, cM dQng va tu duy

sang tl;J.ocua nguoi hQc, tang cUOngtrao d6i thong tin, ki€n thuc va kinh nghi~m
giua giang vien vm hQc vien va giua cac hQc vien.

Di~u13. Hinh thu-c b8i dtrii'ng

1. Hptrung.
2. Ban ~p trung.
3. Vila lam vila hQc.
4. Tilxa.

ChuO'Ilg IV
CHUNG CHi n61 DUONG

Di@u 14. Chu-ng chi b8i dlfOng vien chu-c

1. ChUng chi baiduang vien chUc gam:
a) ChUng chi bai duang theo tieu chuAn chUc danh ngh8 nghi~p;
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b) ChUng chi bai duang nang h,rc,Icynang lanh d~o, quan 1)',
c) ChUng chi bai duang biit bUQcc~p OO~tki~n thuc, ky nang nghS nghi~p

chuyen ngiinh hang nam.
2. Co sa dao ~o, b6i duang cdp chUng chi cac chuang trioo bai duang

dugc giao tht,rc hi~n.
f)i~u 15. In, cApva quan If chung chi
1. ChUng chi bai duang dugc cdp 1 (mQt) lim sau khi khoa hQc k~t thuc.
2. TruOng hgp chUng chi bi mdt, hu hOng, nguai dugc cdp chUng chi c6

dan dS nghi thi dugc co sa dao t~o, bai duang cdp gidy chUng OO?n da hoan
thiinh kh6a hQc.

3. Cac co sa dao t~o, bai duang l~p s6 quan 1)' vi~c cdp chUng chi theo
quy diOOhi~n haOO.

f),... 16 f)'''' ki~ aA a $. h' h"leu • leu \!n e uClc cap c ung c I

ChUng chi bai duang dugc cdp cho OOUnghQc vien c6 du cac diSu ki~n
sau day:

1. Tham gia hQc ~p dAy du cac nQi dung quy diOOclla chuang trinh bai
duang;

2. C6 du cac hai kiem tra giiia kh6a va hai kiem tra cuBi kh6a theo quy
diOO;cac hai kiem tra phai d~t til 5 (n1im)diem tra len (chdm theo thang diem 10
(muai)),

3. Chdp hiinh dUng nQi quy hQc~p.

f)i~u 17. Gia tri sir dyng chUng chi
1. ChUng chi bai duang theo tieu chuAn chilc danh nghS nghi~p; chUng

chi bai duang nang It,rc,Icynang lanh dl,io,quan 1)' co gia tri sir d\lIlg tren phl,im
., :..

VI toan quoc.
2. ChUng chi bai duang theo tieu chufuI chilc danh nghS nghi~p la mQt

trong OOUngdiSu ki~n de vien chllc dang kY dt,r thi ~ang hl,ing, b6 OO.i~mvao
hl,illgda hQCva dugc hQc chuang trioo theo tieu chum chuc danh nghe nghi~p
hl,ingcao han liSn kS.

3. ChUng chi bai duang nang It,rc,Icynang lanh dl,io,quan 1)' la mQt trong
OOUngdiSu ki~n de xem xet, quy~t diOOb6 OOi~mvien chilc giii chilc V\l lanh
dl,io,quan 1)'.

f)i~u 18. Xir If vi ph\lrn
1. ChUng chi b6i duang bi thu hai trong cac wOng hgp sau:

a) ChUng chi dugc cdp khong hgp phap,
b) Vi~c cdp chUng chi vi phl,ilIlcac quy diOO~i Thong tu nay,
2. Cong chllc, vien chllc c6 hiinh vi vi phl,ilIltrong vi~c in, cdp, quan ly va

su d\lng chUng chi bai duang thi phili bi xu 1)' ky lu~t theo quy diOOcua Lu~t
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Can bQ, cong chUc, Lu~it VH!n chUc. Neu du yeu t6 cl1u thaOO tQi ph~m thi bi
truy Clm trach nhi~m hiOOsg theo quy diOOcua phap lu~t.

DiSu 19.MAu chifng chi
. BQ NQi V\I quy diM miu chfulg chl b6i dUOng vien chUc su d\lng th6ng

OOattrong ph~ vi ca nuac dugc huang dan t~i Ph\ll\lc kem theo Thong tu nay.
ChU'O'ngV

QuYEN U}I, TRAcH NHI~M CVA VlEN CHUC
vA KINH PHi DAo T~O, B61DUONG

DiSu 20. DiSu ki~n vien chifc dU'flCcrr di bai dU'iYng{y nU'tYcngoai
1. Con du tuai corig tac it OOl1t1 (mQt) nam tiOOtir khi khoa b6i dUOngbit

ddu.
2. Khong trong thai gian xem xet, thi haOOky lu~t tir khi@ntrach tn] len;

ho~c khong thuQc wOng hgp chua dugc xul1tcanh, OO~pcaOOtheo quy diOOcua
phap lu~t hi~n haOOv~ xu~t caOO,OO~pcanh cua cong dan Vi~t Nam.

3. Vien chUc dugc cu di b6i duiJng phlii dugc co quan xac oo~ holin
thlinh t6t OOi~mV\l dugc giao.

4. Yeu cdu OOi~mV\l dugc giao cua vien chuc dugc cu di b6i duiJng phai
phu hgp vai nQi dung cua khoa b6i duiJng.

5. Bao dam suc kh6e.
DiSu 21. DiSu ki~n d~ vien chfrcdU'q"c crr di dao tl}o sau dl}i hllc
1. Bao dam thai gian cong tac cua vien chuc sau khi t6t nghi~p chuang

triOOdao ~o t6i thi@ug~p 2 (hai) ldn thm gian dao t~o.
2. Co cam ket thgc hi~n nhi~m.V\I, ho~t dQng ngh~ nghi~p ~i dan vi sg

nghi~p. cong l~p sau khi hoan thlinh chuang triOOdao t~o trong thai gian it OO~t
g~p 2 (hai) ldn thai gian dao t~o. . ..

3. Chuyen nglinh dao ~o pM hgp vm yeu cdu chUc daOOngh~ nghi~p" ..
4. Co nang 19c va triOOdQchuyen mon, dap fulg yeu cdu sud\lng lau,dai,

ke ho~ch phat tri@nngu6n OOan19c cua co quan, dan vi. ,
5. Vien chuc dugc cu di hQc tileo cae chuang triOOhgp tac vai nuac rigoai

dugc kYket ho~c gia nh~p nhan danh Nhii nuac CQng hoa xa hQi cM nghraVi~t
Nam, ngoai cac quy diOOt~i cac Khoan 1; 2, 3, ~ Di~u na~, c~mphai thgc hi~n
quy diOOLu~tKy ket, gia OO~pvathgc hi~n dieu uac quoc te va dap fulg yeu
cdu khac cua chuang trinhhgp tae. .

DiSu 22. Cac trU'img hqp vien ch.rc dU'9"ccrr di dao tl}o trinh d9 trung
cAp, cao ding, dl}i hllc

1. Do s~p x~p l~i cae doo vi sg nghl~p cong l~p.
2. D@dap fulg yeu cdu phat tri@nvafnang caoch~t lugng ngu6n OOan19c

trong cac ngaOOd~c thu. '
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Di@u 23. Quy@n lqi coa vien ch1i'c dU"qccu- di dao t:,o, b6i dU"ii"ng
1. Vien chuc dugc Clr di dao ~o, hili duemg trong nuac:
a) Dugc don vi S\I nghi~p cong I~p bb tri thUi gian va kinh phi theo quy

dinh'. ,
h) Dugc tinh thai gian dao ~o, hili duemg vao thai gian cong tac lien t\lC;
c) Dugc hu<'mgnguyen luong, cac chS dQph\l d.p khac dugc hu<'mgtheo

quy dinh cua phap I~t,
d) Duqc hi8u duong, khen thu<'mgve kSt qua xu~t s~c trong dao ~o, hili

duemg.
2. Vien chirc dugc Clr di dao ~o, bili duemg a nuac ngoai dugc hu<'mg

quyen Igi theo quy dinh cua phap Iu~t va quy chS cua C(Jquan, don vi.
Di@u 24. Trach nhi~m coa vien chuc
I. Th\Ic hi~n cac quy dinh ve dao ~o, hili duemg vien chirco
2. Th\Ic hi~n nghiem chinh quy chS dao tl;\O,hili duemg va chiu S\I quan Iy

cua C(Jsa dao tl;\O,hili duemg trong thai gian tham gia khoa hQc.
Di@u 25. D@n biJ.chi phi dao t:,o, b6i dU"ii"ng
Vi~c den bU chi phi dao ~o, bili duemg dbi vai vien chuc th\Ic hi~n theo

quy dinh cua phap Iu~t hi~n hanh.
Di@u 26. Kinh phi dao t:,o, b6i dU"ii"ng
Kinh phi dao ~o, hili duang vien chuc dugc I~y tir cac ngu6n: Kinh phi

cua don vi S\I nghi~p c6ng I~p, cua vien chirc; tal trg cu~ t6 chirc, ca nhan trong
va ngoai nuac.

Di@u 27. ChS <Ii}bao cao cong tac dao t:,o, b6i dU"ii"ngvien chuc
. . 1. BQ, C(Jquan ngang hQ, C(Jquan thuQc Chinh pM, cac C(Jquan Trung
uong, Uy ban nhan dan tinh, thanh phb tf\lc thuQc Trung uong co trach nhi~m
giri bao cao kSt qua dao ~o, b6i duemg vien chirc hang nam ve BQNQi V\l wac
ngay 31 thang 01 cua nam tiSp theo.

2. V\1 (Ban) T6 chuc can hQ cac hQ, C(Jquan ngang bQ, C(Jquan thuQc
Chinh pM, cac C(Jquan Trung uong; Sa NQi V\l cac tinh, thanh phb tf\lc thuQc
Trung uong Ia don vi dAu m6i giup BQ tru<'mg, Thu tru<'mg C(Jquan ngang hQ,
.TM tru<'mgC(Jquan thuQc Chinh pM, Thu tru<'mgcac C(Jquan Trung uong, Chu
tich Uy han nhan dan tinh quan Iy nha nuac dao tl;\O,hili duemg vien chuc co
trach nhi~m t6ng hqp kSt qua dao tl;\O,h6i duemg vien chuc giri C(Jquan co thfun
quyen.

CbU"angVI
llIEU KHoAN THI HANH

Di@u 28. Hi~uIvc tbi banb
ThOng tu nay co hi~u I\Ic thi hanh ke tir ngay 02 thang 02 nam 2015.
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:Bi~u29. Trach nhi~m thi hanh
1. BQ truOng, Thil truOng co quan ngang bQ, Thil truOng co quan thuQc

Chinh pM, Thil truOng cac co quan Trung uung, CM tich Uy ban nhan dan cac
tinh, thi'mh ph6 trv'c thuQc Trung uung chiu trach nhi~m thi hi'mh Thong tu filly.

2. Trong qua tri~ th\lC hi~n ne,! c6 kh6 khan, vuOng !Dli~de nghi cac co
quan, dun vi phan anh ve BQNQi V1,I de nghien Clm, gilli quyet.~

Noinhpn:
• Ban Bi tim Trung ucmg Dang;
- Thti tuang, cae Ph6 Thti wang Chfnh phti;
- Cae Bo},ecr quan ngang Bo},ecr quan thuo}eChinh pM;
- lIDND, VBND cae tinh, thfmh phA t1Vethuo}eTW;
- Van phOng QuAe Ho}i;
- Van phOng CM tjeh nucre;
- Vy ban TW M\it tr~ Tf>quAe Vi~t Nam;
- Van phOng Trung ucmg va cae Ban eua Dang;
- Uy ban Giiml sat ill ehinh QuAe gia;
" Toa Rn nhlin dlin tAi eao;
- Vi~n Ki8m sat nhan dlin tAi eao;
- Ki8m toRn Nhi'l nucre;
- Ccr quan Trung ucmg ella cae dofm th8;
- ScrNo}iV\!,Truang Chinh trj cae tinh, thllnh phA t1Vethu.;\c TW;
- C\!e ki8m tra van ban quy ph\UDpMp lu~t - Bo}Tu pMp;
- Cong Mo, Website Chinh pM;
- Bo}No}iV\!:Bo}truang, cae Thu truang, cae dcm vi thuo}evii t1Ve

thuo}eBo};
- Trang thOng tin di~n ttl etia Bo}No}iV\l;
- Luu: VT, DT.

KT. BQ TRUONG
THUTRUONG

TrAn Anh Tuin
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1'\_d~ I
_~i-:,_C :'-''0,

!iJtj,;;:':~~;:,> CHUNG CHi~~I ~~ON~VIEN CHUC
(. 'Bfz 111e.oThi5ng;l \ .y.'.{q /2014/TT-BNV ngay 04 thang 1.t nam 2014 eua B6 N6i vu)
. :t. \ ~".h".~j;i;j.,.. , '.. . . .

1:G(I&i( u;- chUng chi: 13 cm x 19 cm .
g ,

2. Ung chi: M~t ngoai chUng chi boi duang vien chuc la mau nau,
m~t trong mau trfulg.

3. Ky thu~t trinh bay:
ChUng chi khi g~p llilitheochiSu dQcco 4 ttang:
a) Trang 1: Tren cimg co Quac hi~u "CQNG HOA xA HQI COO NGHiA"

VI~T NAM" duqc trinh bay bfulg phong chfr Times New Roman, co chfr 12, ki~u
chfr in hoa, dUng, d~m, mau nhil vang.

TiSp dSn la hinh Quac huy, mau nhil vang.
Sau do la dong chfr "CHUNG CHi" a gifra trang, dugc trinh bay b~ng

phOng cM Times New Roman, co chfr 20, ki~u cM in hoa, dUng, d~, mau nhil
vang.

b) Trang 2: Dong tren cling la "TEN Cd QUAN, TO CHUC CHU QUAN"
tn,tc tiSp cua C(J sa dao tlilo,b6i duang, dugc trinh bay bfulg phOng cM Times New
Roman, co cM 12, ki~u cM in hoa, dUng.

Dong tiSp theo la "TEN co sa BAo T~O, DOl DuONG" duqc ghi dAydu
theo ten gQi chinh thUc trong van ban phap Iy thanh l~p, dugc trinh bay bfulg
phOng chfr Times New Roman, co chfr 13, ki~u chfr in hoa, dUng, d~m.

TiSp theo la anh cua hQc vien dugc c:ip chUng chi, co anh 4 cm x 6 cm,
duqc dong dAu nbi. Dong cuai la sa QuySt dinh cAp chUng chi, dugc trinh bay
bfulg phOng chfr Times New Roman, co chfr 13, ki~u cM dung.

c) Trang 3: Dong chfr tren cimg la Quac hi~u "CQNG HOA xA HQI CHU
NGHiA V~T NAM" dugc trinh bay bfulg phOng chfr Times New Roman, co chfr
12, ki~u chfr in hoa, dUng, d~m.

Dong cM dum" Di}c l~p -'!1f do - H\lnh phUc" dugc tpnh bay bfulg chfr
Times New Roman, co chfr 13, kieu chfr dUng, d~; chfr cai dau cua cac c\llTIill
duqc viSt hoa, gifra cac c\lm ill co glilchngang nhe,; phia dum co duang ke ngang,
net liSn, co dQdai bfulg dQdai cua dong chfr.

TiSp dSn Ia dong cM "GIAM DOC (HIeU TRUONG) Cd sO DAaT~a,BOI
mJoNG". Ten co sa dao tlilo,b6i duang duqc ghi ddy du nhu a trang 2, phOng cM
Times New Roman, co chfr 12, ki~u chfr in hoa, dUng.

TiSp theo la cac dong "ChUng nh~; Ngay, thang, nam sinh; Dan vi cong
mc; D1ihoan thanh chuang trinh; Tit ngay ... thang ... nam; DSn ngay ... thang ...
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nam" dugc trinh bay bing phOng chit Times New Roman, co chit 12, ki6u chit
dUng; chit cai dAucUacac cvm tit dugc vi~t hoa.

Cac dong chit ghi dia danh va ngay, thang, nam d.p chUng chi dugc trinh
bay bing phong chit Times New Roman, co chit 12, ki6u chit nghieng; d6i veii
nhUng s6 chi ngay nhc, han 10 va thang 1, 2 pMi ghi them s6 6 a wac; sau dia
danh co dAuphfty. --

Dong ti~p theo ghi chUc Y\l, chit kY,hQ ten ella Gi3.md6c (Hi~u wang) va
dAuCllaco sa dao ~o, bai dUOng.ChUc Y\l Cllangum ky dugc trinh bay bfuIg chit
Times New Roman, co chit 13, ki6u chit in hoa, dUng, d~. HQ ten clla nguai kY
dugc trinh bay bing chit Times New Roman, co chit 13, ki6u chit dUng, d~.

d) Kich thuac Qu6c huy va cae chi ti~t trinh bay khac do cac co sa dao tl].O,
bai dUOngcan bl>,cong chUc quy~t dinh nhung bao dam sv can d6i chung. jt..--
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4. MAu mij.t ngolU cua chUng chi

CQNG HOA xX HQI CHl) NGHIA ~T NAM

, ?

CHUNGCm
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5. Mau m~t trong ella chUng chi

TEN Cd QUAN, T6 CHOC CAP TREN
TEN cO SO DAO T~O, BOI DUONG

Anh.
4x'ti

56:

CQng bOa xii hQi chii nghia Vi~t Nam
Di)cI~p- TI! do - H~nh phUc

Gilim d6c (hi~u trulmg)
CC1 sa dao G;lo,b6i duoog

ChUng nh~: 6ng (138.) .

Sinh ngay thang nam .

Don vi c6ng me: .

................................................ .
Dii hoan thanh chuong trlnh: .

. .
Tit ngay thang nam .

~n ngay thang nam .

N . ~ , 1.~ •l1! cap. ngay .•.... tflung nam .

Giam d6c.(Hi~u truang)

(Ky ten. dong ddu. ghi ro h9 ten)
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